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	APPLICATION FOR LEAVE OF ABSENCE FOR YOUR CHILD DURING TERM TIME

	As a Parent/Carer, you should complete this form and return it to your child’s school AT LEAST FOUR (4) WEEKS before the date when you want the period of absence to start.

Child’s Name
DOB
Year Group
Class
Do you have a child at another school?  YES  NO        If YES which school?......................................................................
Home Address…………………………………………………………………………………………………………………………...

..............................................................................................................................................................................................
Start date of absence

Return date to school

Total school days missed

Reason requesting absence (if request is for a family holiday, please give EXEPTIONAL CIRCUMSTANCES on why it MUST be in term-time)

……………………………………………………………………………………………………………………………………………

....................................................................................................................................................................................................................
………………………………………………………………………………………………………………………………………………………………………………………………………………

Parent/Carer Name

Relationship to child

Signed

Date




	SECTION TO BE COMPLETED BY SCHOOL STAFF ONLY

	SCHOOL ACTION
	Current Attendance
	                         %    

	
	
	                         %

	
	Class Teacher informed
	YES
	NO

	
	Supporting Evidence required
	YES
	NO

	RETURN SLIP
Permission has/has not been granted for this absence.

Reason Given (if applicable)…………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………………………………….

Signed (Head Teacher)………………………………………………………….Date:………………………………………………

Please note: Holiday Absences which have not been granted will be marked as unauthorised.
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Healthy School
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“We believe in our children”



